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LEEDS COMMUNITY HEALTHCARE NHS TRUST

JOB DESCRIPTION

	Job Details

Job Title: SPECIALTY DOCTOR/ GP with EXTENDED ROLE IN COMMUNITY GYNAECOLOGY


Banding:

Specialty/Department:  LEEDS COMMUNITY GYNAECOLOGY SERVICE

Reports to: Operational Head of Service (Managerially) and Medical Director via CGS Medical Lead (Professionally)

Accountable for: 






JOB DESCRIPTION

					
INTRODUCTION

This is a 2 PA post within the Leeds Community Healthcare Trust, Community Gynaecology Service (CGS). The base site for the CGS is located at Parkside Health Centre with clinics covering different areas of the City of Leeds, which currently include Armley Moor Health Centre, Parkside Health Centre , East Leeds Health Centre and Yeadon Health Centre with the administrative office at Parkside Health Centre. 

The post is designed to play a key role in covering the existing gap in clinical capacity and reduce the waiting times and help reduce the backlog. With on-going work around the Integrated Gynaecology Service, the post holder would have the opportunity to work towards improved integrated patient pathways. The CGS has two consultants (one Community Gynaecology & SRH consultant and one SRH Consultant), a GPwER in Gynaecology, and two experienced nurses who make up the clinical team. The post holder would contribute to the continuing development of evidence-based guidelines and patient information and communication, contributing to the work of the Specialist Business Unit which will include taking part in audit, clinical governance activities, patient & public involvement and service management. 

The CGS is hosted by Leeds Community Healthcare NHS Trusts and works closely with Leeds Teaching Hospitals Trust and Meanwood Gynaecology Service in Primary Care to form part of the Leeds Integrated Gynaecological Service.  The CGS service is led by community gynaecologist consultant.

OBJECTIVES OF THE POST

Community Gynaecology Service
1. To provide medical input in the clinical delivery of a comprehensive integrated Community Gynaecology Service and work with partner organisations to improve health and well-being of women of Leeds. 
2. To work with partner organisations to reduce waiting times and maintain 18 weeks target while maintaining high quality care provided. 
3. To support and develop the Clinical Governance programme for CGS service, cascade good clinical practice and contribute effectively to team clinical supervision. 
4. To support and lead on service development opportunities.
5. To actively contribute to teaching & training within the service. To support undergraduate teaching

RESPONSIBILITIES OF THE POST

Clinical 

1. The post holder will provide specialist care for all common benign gynaecological conditions and flexibly from any of the four community gynaecology clinic sites.
2. Experience and skills in out-patient benign gynaecological procedures, for example, difficult IUC fit and removal, pipelle endometrial sampling, vulval biopsy,  will be mandatory
3. The post holder would be expected to work flexibly at times of sickness/absence of others wherever possible. Occasionally the post-holder may need to support admin/ managerial team in managing triage, clinical questions related to incidents/ complaints in the absence of the medical lead. The post-holder would be supported by the team of nurses, managerial & admin team and consultants.
4. There is no on call with this post.


Clinical Governance & Managerial
 
1. To support, develop and maintain the clinical governance programme for an effective modern community gynaecological service.
2. To provide advice and support to the service management team to ensure existing resources are utilised to maximise the effectiveness and efficiency of the services. 
3. To participate in service reviews & inspections, ensuring the service is fit for purpose.
4. To support teams with service developments, empowering them to make improvements to services.


Education and Training

1. The post-holder will be expected to undertake clinical supervision and to be pro-active in providing education to a variety of medical staff, nurses and medical students who attend clinics.
2. The post holder would need to contribute to CSRH trainees who at times attend community gynaecology service.

3. The post holder would be expected to support undergraduate teaching and training. 


Organisation

· The post holder is expected to contribute to the delivery of National and Local priorities as set out in the Trust’s corporate objectives
· The post holder is expected to be aware of Health and Safety aspects of their work and implement any policies which may be required to improve the safety of their work area, including the adherence to universal and Trust infection control measures.
· There would be an expected commitment of the successful applicant to the Trust’s organisational objectives e.g. promoting patient enablement towards self-care and out of hospital care.
· There is no on call for this post

JOB SUMMARY 

The post holder will be expected to work in a variety of sites across the city, managing and leading clinics which have a combination of new and follow up booked appointments. The service is paper light and have electronic patient records and facilities to book appointments on line at all sites, helping achieve continuity of high quality patient care.  

The post holder must be able to demonstrate continuing professional development in the field of community gynaecology. The postholder should be experienced in managing benign gynaecological conditions and able to perform out-patients’ procedures. 

The services have multidisciplinary atmosphere and there is close working relationship with nursing team, the appointee should be confident in providing senior medical cover and give advice to nursing & junior doctor colleagues in clinics and GPs on telephone.


LEAVE ARRANGEMENTS

Prior written permission must be obtained from the Medical Leads & Rota organiser in the Service for any leave of absence required by the post holder and must include arrangements for cover. This should be aligned with Leeds Community Healthcare Trust’s Annual Leave Policy. 

APPRAISAL/REVALIDATION

· The successful applicant will be required to participate in annual appraisal.

· The Trust is committed to continuing professional development and the post holder would be expected to maintain Faculty/ College approved CPD Diary.

· The Trust has a dedicated Responsible Officer team to support revalidation, appraisal and Job planning. The Trust uses the SARD IT system for appraisal and revalidation. The RO team provide support for staff using the SARD system.  

· The Trust would support training of appointee as appraiser and contribute to annual appraisals should the appointee be interested.

· Clinical Supervision is provided in line with Local and National guidelines and can be requested more frequently with line manager if required. 

KEY WORKING RELATIONSHIPS

Patients and carers, Community Gynaecology Service, Leeds Sexual Health, and HIV Services, Leeds Teaching Hospitals Trust, GP’s, Social Workers, Medicines Management, Pharmacists, Secondary Care Professionals Interpreters, Third Sector Organisations, together with Administrative Support Staff. Undergraduate and Postgraduate Allied Health Professional/Medical students, Specialty Trainees and Nursing Students and work experience along with Educational Tutors for both pre and post graduate courses,

SUPPORT

· A number of Office / Administration bases will be utilised, but the post holder will have shared administrative support along with access to computer and online facilities.

· Electronic patient records and cross site working technologies are available. New users will be provided with training and support to use the systems. The use of clinical templates will facilitate the clinical consultation to be recorded contemporaneously. 




APPENDIX 1 GPwER / Specialty Doctor Job Plan Template (Draft)

1.       Job Content

	Day

	Time
	Location
	Work
	Categor
isation
	No. of PAs
	No. Of Hours

	Monday






Tuesday
	
	
	
	
	
	

	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	 

	

Wednesday
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	

	

Thursday
	09:00-13.00


	Beeston/ Flexible
	Team meeting & Clinical Supervision (1:8)  

	SPA

SPA
	

0.25
	

	
	13.00-17.00
	East Leeds
(this may need to be flexible at times with Armley clinic on Wednesdays at the same time)
	CGS Clinic
	DCC
	1.0
	4.0

	
	TOTAL
	1.0
	4.0

	

Friday
	09:00-13:00
	Yeadon 
	CGS Clinic 
	DCC
	1.0
	4.0

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	TOTAL
	1.0
	4.0

	Saturday
	
	
	
	
	
	

	
	
	
	

	Activity to be worked flexibly
	
	
	
	
	
	

	Predictable on call work
	
	
	
	Direct Clinical Care
	
	

	Unpredictable on call work
	

Variable
	On-site, at home on the tel
	
	Direct Clinical
Care
	
	

	TOTAL PAs

	
	
	
	
	2.0
	8.0




	


Programmed activity

	


Number

	Direct clinical care & Admin  
	2 PA 
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APPENDIX 2
Leeds Community Healthcare NHS Trust
Person Specification - Medical and Dental Appointments

	
	Post:		Specialty Doctor or GPwER in Community Gynaecology Service
	Business Unit:	 Specialist
	Location:	          Base at Beeston Hill Health Centre

	Requirements
	Essential
	Desirable
	Method of Assessment 

	1.  QUALIFICATIONS



	Full registration with the General Medical Council (GMC)
Evidence of training and competency attainment in Gynaecology  or PGDip in Gynaecology
Experience of managing benign gynaecology conditions with autonomy of practice in UK  
LoC IUD or equivalent

	MRCOG 
MCSRH
DRCOG
LoC SDI or equivalent 

	Curriculum Vitae

	2.  Additional Training

	Continued experience in Gynaecology outpatients
Experience of outpatient gynaecological skills 
Independent working
Evidence of recent CPD attainment related to gynaecology practice


	Psychosexual experience
Menopause experience
Vulval Dermatology experience
	Curriculum Vitae & interview.

	3.  CLINICAL EXPERIENCE 
    IN SPECIALTY/
    SUBSPECIALTY

 
 
  
	Managing benign gynaecology clinics 
Confidence in managing benign gynaecological conditions and procedures in outpatient
Confident in managing difficult IUD  fits & removals
.
	Knowledge of other professional roles, responsibilities, standards and practices.


	Curriculum Vitae & interview.

	
	
	
	

	4.  TEACHING


	Experience in training undergraduate medical students and postgraduate doctors.

Experience in conducting work- based assessment


	Previous attendance of courses related to medical education, for example, Small Group Teaching Workshops.  
	Curriculum Vitae and interview.
Presentation.


	6.  AUDIT
 
	Experience of participation in regular clinical audit and knowledge of Clinical Governance.
	Initiation and performance of clinical audit with presentation of results
	Curriculum Vitae and interview.

	7.  MANAGEMENT

	Understanding of current issues in the NHS.

Understanding of commissioning of gynaecology services
	Attendance at recognised management course.  

Appraisal experience
	Curriculum Vitae and interview.

	8.  INTERPERSONAL SKILLS



	*	Well-organised and skilled in good time management.
*	Effective interpersonal skills.
*	Demonstrate ability to relate to and work flexibly within a team.
	
	Interview and presentation.

	9.  PHYSICAL


	Medically fit to fulfil all aspects of the post.

	
	Medical Questionnaire.

	10.  OTHER REQUIREMENTS



	Able to travel to fulfil clinical commitments
	
	Curriculum Vitae
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