3¢ CONTROL FORM TO MANAGE ALL VACANCIES &

in order this il all vacancies and
should be sent to and signed off by Finance.
Al Ecrs by panel the completed
ECF must be sent to Recruitment within two weeks.
is essental for all for New Starter, Employee C dditional Post (SW) Forms
by Workforce Information.
o search fo the positon number of theprevious postholder please se the Positons Dashiboard by licking in the nk tothe right. Positions Dashboard
ifthe position’sa Finance Manager n positon’is created.
Please add position.
Reminder For il posts Band 7+ need to include a rep ove
selection process
This form should be used where one of the following change requests applies
“Bermanent Recruitment
“Bequest for Term Tem
“Bxtension to.a Fixed Term Temp, Secondment, or Acting up assignment.
“Ihcrease in Contracted Hours or Medical Sessions
“Betire and Return request
+Agency/Locum cover
“Regrade existing assignment
Section 1: Details of the Post
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Section 2: Details of the Request
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1. Recrutt 0. vacancy (1 selected, please
atach  Job Descrptin, Person Specfcation, Yes
[Advert nd Recruitment & Checkst)

Name ofcurent st older (fspplicabie)

2. Etend  Fed Term Temporary or o

Name ofcurent post hoider empty positon

[Name of current post holder o
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Section 3: Rationale

Pless cutine detison serice impact,patent
care,targets and any fnancil implications

No supportinggrade inplce to support nurinteam.
which you fel may arise from this requestnot proring prade in ! prort e

Please ndicate I the Businss Uni/service s specials Business Unit

Pleas outine whatother aptons o soluions L pank f cuass
have been considered prio o this request.

Please outine any consideration you have
madie to how you wil recrit o i ol o i

therequest reftes to 3 temporary change how
vou il mitgae the reqirement nthe future.

Please gve any other elevant deals regardng.
tis post tht you have ot already covered
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Recrutng MansgersContact 19375000

enior Manager/Executive Approval
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Section 5: Finance Approval (Finance Dept only)
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Comments

Section 7: Quality and Value Panel Decision

(Quaity and Vaue Decision:

oae

Comments
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