LEEDS COMMUNITY HEALTHCARE NHS TRUST
JOB DESCRIPTION

	Job Details

Job Title:
  Specialist in Adult Special Care Dentistry



Banding: 
  Band C

Working Pattern: Part-time, 22.5hours per week (Monday, Wednesday, Thursday)

Current Salary Band: 

£94,007 – £108,038 per annum, pro rata
Employing Organisation: 
Leeds Community Healthcare NHS Trust
Location: Citywide service, including domiciliary visits, with community sites at Yeadon, Middleton and Chapeltown as well as St James Hospital and Leeds General infirmary 

Specialty/Department: 
 Specialist Business Unit, Portfolio 2, Community Dental Service
Reports to:      Consultant and Head of Dental Services


Accountable for:     Staff and service delivery within the service area




	Organisation Chart

[image: image1.emf]Specialist Business Unit  –   Operational /  Clinical Leadership structure      

Specialist  Portfolio Operational  Head of Portfolio 8b   –   Nicky Copley                  Specialist  Portfolio Clinical Lead (AHP Professional Lead) 8b   –   Ram Krishnamurthy     

Specialist Portfolio Operational Head of Portfolio 8b  –   Debbie Gallon                                            Specialist  Portfolio Clinical Lead (Nursing Professional Lead) 8b   –   Rachel Phillips                                 

Sexual Health                                                                        

Respi ratory, Cardiac, CIVAS, TB, HHIT                           

Police Custody  (South, & West,  Hull & Humber)            

WYOI &  Adel Beck                                                             

Neurology & SLT                                                                               

Leeds Mental Wellbeing Service                                                      

General Manager   8c   –   Andrea North           Clinical Lead 8c  –   Mandy Y oung               Associate Medical Director  -   Stuart Murdoch  

Diabetes ,   Dietetics   & Tier 3                                                                

MSK,  Leeds Community Pain Service   & FCP                                    

Dental                                                                                                     Operational / Clinical Manager   –   Jacquie Walker                            Operational / Clinical Manager  –   Sarah Waterworth                                                                Medical Lead   –   Kat  McDermott             

Business Manager  -   Portfolio 1   Heather Hayes                              

L iaison  &   D iversion                                                                    Head of  Service Clinical 8a   –   Frank Bowers  

Quality  L ead   for Specialist Services     Frankie Skirrow                                           Business Manager   -   Portfolio 2   Nicola Wolstenholme                                                       

Podiatry                                                                                               

Gynaecology, Long Covid, CUCs, Falls & TV                 




Job Purpose

To meet the Trust Vision, Values and How we work

Our Vision: 

“We provide the best possible care in every community.”

We will achieve vision this by:

· Working with children, adults and families to deliver high quality care

· Being a good partner

· Developing and valuing our staff

· Using our resources wisely and efficiently

Our Values: 

· We are open and honest and do what we say we will

· We treat everyone as an individual

· We are continuously listening, learning and improving

Our 'How We Work' Behaviours:

· Caring for our patients 

· Making the best decisions 

· Leading by example

· Caring for one another 

· Adapting to change and delivering improvements 

· Working together 

· Finding solutions

To fulfil the service needs:

1. To provide treatment for adolescents and adults with additional needs referred into Leeds Community Dental Services.
2. To provide assessment and treatment of adults who require treatment under general anaesthesia, sedation and local anaesthesia.

3. To participate in Emergency Treatment Cover arrangements for adults with Special Care needs in the Community Dental Service.

4. To meet our contractual obligations and trust wide vision and values

5. Contribute to trust vision and lead on developing the dental team

Key Working Relationships

Accountable to the Consultant and Head of Dental Services.
To work with all members of dental service team, direct and lead dental care professionals.
To work with senior management of the Trust. This includes the immediate management team; clinical and operational heads of service and at times the wider specialist business unit; including portfolio clinical and operational leads, governance leads and business leads. 
Key Responsibilities
1. Clinical
1.1 To plan and directly care for adults, especially those who are anxious, have behavioural management problems, complex medical problems or learning and physical disabilities and to liaise with other professionals/carers to resolve complex patient management issues.

1.2 To provide adult special care dentistry advice and support to other dentists within the service including an assessment of patients where a specialist advice is sought to supervise and impart knowledge to the team to provide specialist care for adults

1.3 Provide preventative and clinical dental services to adults with special needs in primary and secondary care settings using a variety of treatment models
1.4 To assess, plan and provide a treatment plan for and deliver comprehensive dental care for adults with special needs under conscious sedation and general anaesthesia.
1.5 Coordinate and develop a transitional care pathway from paediatric dentistry to adult special care for young adults with special needs who will remain in the Community dental service.

1.6 To provide appropriate advice to parents, carers and teachers on the dental support required in multidisciplinary care plans for adults with special needs

1.7 Represent the Consultant and Clinical Lead, as required, and the service at meetings within the Trust 

1.8 To lead on the development of protocols and standard operating procedures for oral care of adults with special needs and the delivery of dental services

1.9 Working with health professionals and other agencies to raise awareness needs of adults with special needs and be involved with the managed clinical network.
2. Operational
2.1 To participate in the daily organisation of the clinic and to maintain on a daily basis all equipment used in the surgery.

2.2 To undertake any other duties that may be delegated by the Dental Consultant or the Head of Service

3. Leadership
3.1 Lead on multidisciplinary and shared working as appropriate (e.g. hospital staff, community and primary care).
3.2 Communicate effectively and professionally with patients, carers, clinical team members, peers and other health professionals.

3.3 In conjunction with the Consultant, advise the Head of Service on national and regional developments on Special Care dentistry.

3.4 Contribute to the development and monitoring of care pathways and treatment policies, standard operating procedures for a wide range of patient groups.

3.5 In conjunction with the Consultant have responsibility for the clinical leadership of dental clinicians and nursing team.
3.6 Leading the team with the Dental Clinical managers in the running of the immediate clinical environment and the immediate dental team.

3.7 Knowledgeable of the legislative framework.  Provide advice and support to other team members.

3.8 Understand the financial framework to support and advise other team members.

3.9 To support and develop staff through joint development reviews and to supervise and direct ancillary staff as appropriate.

3.10 Carry out appraisals and personal development for clinical staff establishing and maintaining ongoing contact and regular meetings to set and monitor objectives, performance and discuss personal development.
3.11 Lead on and support aspects of governance systems including mental capacity act, patient templates, documentation, peer review, medication prescription and radiology.

3.12 Support the Consultant and Head of Service to effectively lead and inspiring others to be positive in their support of continuous improvement.
3.13 Provide a leadership style which is underpinned by strongly held values around equality, diversity and openness; effectively builds and maintains relationships with colleagues and other key individuals across the organisation.

3.14 Ensure that individual objectives are clearly defined within the wider Directorate framework and in line with Trust’s objectives.
3.15 Promote diversity and equality in people management techniques and leads by example
4.
Professionalism
4.1 Provide professional advice and support to primary care dentists.
4.2 Provide care which requires the application of sound ethical and professional principles in a more complex clinical, social and intellectual context.

4.3 Participate and lead in areas of appraisal, peer review, CPD and clinical audit and research activities.

4.4 Deal professionally with issues of poor/under performance in colleagues in line with the Trust policy.

4.5 Maintain up to date knowledge and skills in the field of clinical dentistry and ensure care is provided in accordance with evidence informed practice.

4.6 Responsibility for maintaining a safe working environment complying with the requirements of the Health and Safety Legislation.
5.
Teaching and Training
5.1 Lead the training of individuals on a local clinical basis
5.2 Provide clinical teaching and supervision of dental foundation, longitudinal,  core and speciality trainees attending the community dental service including assessment of their performance and completion of associated evaluation reports.
5.3 To develop programmes and lead the training of dentists working towards a specialist qualification in Adult Special Care dentistry.
6.
Developing and Maintaining Relationships

6.1 Actively works towards developing and maintaining effective working relationships both within and external to the Trust.

6.2 To undertake collaborative working and takes opportunities to initiate and sustain such relationships. Such as regionally, nationally and in collaboration with higher educational institutes. 
7.
Managing Resources
7.1
Ensures the effective and efficient use of resources within their own sphere of responsibility.
8.
Managing Self

8.1 Prioritises their own workload within agreed objectives deciding when to refer to others as appropriate. 

8.2 Complies with the policies and procedures of the Trust.

8.3 Ensures that a professional service maintained at all times.

8.4 Ensures their own actions support the equality, diversity, rights and responsibilities of individuals.

8.5 Promotes and adheres to equality of opportunity and diversity within the Trust.

In addition to these functions the post holder is expected to:

In agreement with their line manager carries out such other duties as may be reasonably expected in accordance with the grade of the post.

	Effort Factor Information

	PHYSICAL EFFORT

What physical skills needed in the role require, speed, accuracy, dexterity and or manipulation of objects (includes both clinical and non-clinical posts)?  Please provide specific examples.

Is the post holder required to lift equipment?  If yes, please specify type of equipment, weight and frequency of the requirement.  Please provide specific examples.
	Moving and handling patients during direct transfer to dental chair from wheelchair.

Moving and handling patients during transfer to dental chair via hoist.

Manual dexterity required to carry out dental surgery to a high standard in clinic and operating theatre environment while wearing PPE.

The postholder is required to drive a vehicle to and from clinics and to transfer to alternative sites as required, and may need to transport domiciliary equipment.

	MENTAL EFFORT

Describe the amount of concentration required within the day-to-day job.  What is it the employee will have to concentrate on?  Please give examples of how often and for how long this concentration occurs.  Please provide specific examples of when mental effort is required.

Is the post holder required to drive a vehicle?  If so please specify duration and frequency.
	The employee is required to formulate appropriate treatment plans individually and jointly with Senior Medical and Dental Colleagues for adults and adolescents with additional needs and complex medical conditions who may exhibit challenging behaviours.

Work may require a degree of problem solving and logic.

The postholder is required to drive a vehicle to and from clinics and to transfer to alternative sites as required, including domiciliary visits.

	EMOTIONAL EFFORT

Does any part of the job require any emotional effort?  What elements of the role expose the employee to emotional effort?

How often does this happen?  Please provide specific examples.  E.g. exposure to child protection issues
	The post requires the employee to manage the work and performance of other members of staff.  There may be a requirement to give feedback with regards to work performance issues.

The postholder would be involved in “best interest” decisions within the framework of the Mental Capacity Act 2005 for patients with additional needs and complex medical condition who lack capacity.

Potential exposure to child protection and safeguarding issues.

Potential exposure to vulnerable adult and safeguarding issues.

	WORKING CONDITIONS

Is the post holder required to work in extreme heat or cold, with smells, noise or fumes which are unavoidable, even with the strictest health and safety controls?  Does the post holder work with clients or patients who express aggressive verbal or non-verbal behaviour or similar.  Please describe the requirement and the frequency with which this may occur.
	The postholder would work in dental surgeries and operating theatres. This would also include, at times, prisons, residential homes, nursing homes, hospices and patient homes. 
The postholder would be required to work digitally for all facets of their work from communication via email to professional development (online courses). They will frequently use computers and laptops to input patient data into electronic patient records and access the Trust policies via the intranet. 


Professional Registration
It is a requirement as part of this job role to be registered with a Professional Body and maintain a Specialist in Special Care dentistry registration on the Specialist list. You are required to maintain and update your registration in line with the Trust’s Professional Registration Policy.  You are required to provide proof of your registration status on your appointment, at renewal of registration or at any other time as requested by the Trust.  
It is also a requirement for you to comply with any Codes of Professional Conduct and to update/satisfy any Continuous Professional Development conditions.

Rehabilitation of Offenders Act 1974
Because of the nature of the work for which you are applying, this post is exempt from the provisions of Section (42) of the Rehabilitation of Offenders Act 1974.  Applicants are, therefore, not entitled to withhold information about convictions which for other purposes are “spent” under the provisions of the Act, and, in the event of employment any failure to disclose such convictions could result in dismissal or disciplinary action by the Trust.  Any information given will be completely confidential and will be considered only in relation to an application for positions to which the Order applies.

DBS Check
The post is subject to the Rehabilitation of Offenders Act (Exceptions Order) 1975 and as such it will be necessary for a submission for Disclosure to be made to the Criminal Records Bureau to check for any previous criminal convictions.

The Trust is compliant with the Criminal Records Bureau “Code of Practice”, a copy of which is available on request.

The Trust welcomes applications from a wide range of candidates including those with a criminal record.  It undertakes not a discriminate unfairly against any subject of a Disclosure on the basis of a conviction or other information revealed.  A full Trust policy on the Recruitment of Ex-offenders is available on request.

Compliance
Safeguarding Children and Vulnerable Adults
All employees are required to act in such a way that at all times safeguards the health and well being of children and vulnerable adults.  Familiarisation with and the adherence to the Trust’s Safeguarding policies is an essential requirement of all employees as is participation in related mandatory/statutory training.
Organisational and Statutory Requirements
All employees should understand that it is their personal responsibility to comply with all organisational and statutory requirements eg Health and Safety; Equal Treatment and Diversity; Confidentiality; Infection Prevention and Control.

Note
This job description does form a part of the contract of employment and indicates how that contract should be performed.   The job description will be subject to amendment in the light of experience and in consultation with the postholder.

Improving Working Lives
We are committed to improving the working lives of our employees and consequently have been granted IWL Practice Plus status.  We have an active flexible working policy and welcome applications for flexible working.  As an equal opportunities employer we also welcome applications from anyone, irrespective of age, sex, sexual orientation, race, religious beliefs or disability as we embrace diversity within our workforce.

Smoking
The Trust operates a no smoking policy and is smoke free.
Person Specification
	Title of post:
	Specialist in Special Care Dentistry

	Location:
	Community Dental Services


	Category
	Essential/Desirable2
	Description1
	Means of Assessment3

	Qualifications
	Essential
	Dental qualification
	GDC registration

	
	Essential
	Relevant or equivalent post graduate qualification (MFDS, DSCD, Dip Con Sed)
	GDC registration 

	
	Essential
	Inclusion on the Specialist List for Special Care 
	Application Form

	
	Desirable
	CCST following successful completion of Specialty Training in Special Care Dentistry (or within 6 months of attaining) with Membership in Special Care Dentistry
	Application Form

	
	Desirable
	Accredited course and or experience in conscious sedation 
	Application Form

	
	Desirable 
	Teaching qualification
	Application Form

	
	Desirable 
	Leadership qualification
	Application Form

	Skills and 
 Abilities
	Essential
	Evidence of leadership in Clinical Governance
	Application Form

Interview

	
	Essential
	Ability to provide care adolescents and adults with special needs in a community setting
	Application Form

Presentation

	
	Essential
	Ability to perform comprehensive treatment under General Anaesthesia for Adult Special care patients including assessment and treatment planning.
	Application Form

Interview

	
	Essential
	Ability to perform treatment under inhalation sedation for adult special care patients
	Application Form

Interview

	
	Essential
	Proficient in use of IT (including MS Office, Teams, Outlook)
	Application Form

Interview

	
	Essential
	Evidence of leading audit, research and quality improvements skills
	Application Form

Interview

	
	Essential
	Excellent communication skills with various stakeholders
	Application Form

Interview

	
	Essential
	Line management of staff
	Application Form

Interview

	
	Essential
	Experience of working with General Dental Practitioners and Hospital Dental Services
	Application Form

Interview

	
	Desirable
	Ability to perform treatment under intravenous sedation for adult special care patients as an operator-sedationist
	Application Form

Interview

	
	Desirable
	Ability to perform Intra-nasal sedation as part of sedation pathway
	Application Form 

Interview

	
	Desirable
	Experience of clinical supervision for postgraduate trainees at foundation, longitudinal, core and/or specialty training level
	Application Form

Interview

	
	Desirable
	Prior use of Dentally EPR
	Application Form

	
	Desirable
	Provide support for staff undertaking epidemiology fieldwork
	Application Form

Interview


	Training
	Essential
	Evidence of relevant ongoing professional and personal development
	Application Form

Interview

	
	Essential
	VT or equivalence Performer Number
	Application Form

Interview

	
	Essential
	Willingness to undergo further training to support the post
	Application Form

Interview

	Physical attributes
	Essential
	Ability to carry out the requirements of the role
	Occupational Health

	Transport 
	Essential
	Ability to travel independently and have access to a vehicle 
	Application Form

Interview
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